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Policy Number: P1020 
 

  

Policy Name: Vendor Insurance Requirements 

Purpose: To establish guidelines for insurance requirements for vendors who wish to do business with the University and to 
explain the limits and types of insurance certificates required. 

  

Policy: Vendors that perform services for the University, authorized by a purchase order or a contract, are required to supply 
proof of insurance coverage based on the amount of risk to the University.  Proof of insurance is generally in the form of 
a certificate of insurance with LIU named as “Additional Insured.”  The amounts required are specified on the insurance 
rider that is attached to the University Purchase Order or in the contents of the Contract.   
 
The University Risk Management Office is available for technical assistance in determining appropriate terms of 
insurance and indemnification. 
 
Insurance and Indemnification: 
 
The indemnification provision of a contract or lease outlines the management of risk by establishing the circumstances 

in which the vendor will hold the University harmless in the event of a claim or suit that arises out of the activities or 

transactions specified in the contract.  Typically, the service party to the contract holds the other party harmless if it is 

determined that the issue that triggered the claim or suit was the result of the service party’s negligence.  Standard 

wording of indemnification provisions will be determined by the Risk Manager and approved by the Vice President for 

Legal Services. 

The types of required coverage may include: 
 

 Commercial General Liability (amounts dependent on the type of service) 

 Comprehensive Automobile Liability  

 New York State disability, statutory workers’ compensation and employer’s liability  

 Architect/Engineers Professional Liability 

 Standard “All Risk” Property Insurance 

 Umbrella Liability 

 Independent /Indemnification Agreement 

 Indemnity and Hold Harmless Agreement 
 
A valid insurance certificate must be on file with the University before the vendor commences work on campus grounds. 
 
Any modifications to LIU standard insurance requirements must be approved by the Risk Assessment and Insurance 
Department at University Center. 
 
 

http://www.liu.edu/purchasing/f1022
http://www.liu.edu/purchasing/f1022
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This Policy Applies to: All Departments 

  

Procedure: Any individual who has the authority to arrange a service or delivery on campus by a third party should 
acquaint themselves with the limits and types of insurance requirements established by the University.  
The requirements are enumerated as riders to official purchase orders or in the body of University 
Contract templates.   
 
Evidence of insurance coverage required by LIU must be submitted prior to final approval and signature of 
any agreement for service by a vendor.  
 
Vendors failing to meet the requirements for proof of insurance are prohibited from commencing on-site 
work at any University location prior to providing the necessary insurance documentation. 

  

Exceptions: None 

  

Forms: 
 
 

Standard Insurance Rider for Services 
Insurance Rider for Capital Construction Contracts (limits $5,000,000 and umbrella) 
Insurance Rider for Capital Construction Contract limit $25,000,000 and above 
Standard LIU Contracts 

 
  

 

http://www.liu.edu/purchasing/f1022
http://www.liu.edu/purchasing/f1023
http://www.liu.edu/purchasing/f1025
http://www.liu.edu/purchasing/contracts

