

SOLE SOURCE JUSTIFICATION FORM

University policy requires that competitive bids be solicited from at least three (3) qualified vendors, when available, for all orders totaling $5,001 or more.  Any deviation from this policy requires written justification and evidence, from the requisitioner to Procurement prior to commitment of an order.  If you believe there is justification to request, in lieu of competitive bidding, a specific product brand name or a specific manufacturer of a product or service, you must print out this form, complete it, and submit it with the corresponding paperwork – requisition, CAP form, etc.  Suppliers may not be engaged to do business until the justification has been approved by Procurement and Sourcing Services.  Do not communicate with suppliers until Procurement finalizes all negotiations and contracts.

To be considered a sole source, and therefore exempt from the competitive bid process, at least one of the following conditions must be met.  Please check appropriate boxes and provide written support:

· COMPATIBILITY JUSTIFICATION – Supplier is needed for compatibility reasons, such as to provide continuity of service, to maintain standardization of present equipment or to interface with existing equipment.
· ONLY KNOWN MANUFACTURER JUSTIFICATION – Manufacturer is only known supplier of goods or services.
· REGIONAL SALES SUPPORT/SERVICE JUSTIFICATION – Only know supplier in the region to sell, support and/or service this type of product.
· FIRE/LIFE/SAFETY OR PROPERTY DAMAGE JUSTIFICATION – Supplier is needed to protect immediate health and safety interests or to repair damaged property that, without immediate repair, will impede operations or cause further damage.
· PROFESSIONAL JUSTIFICATION – Sole source justification does not apply to the above categories, but is a matter of professional judgement.  Professional justification MUST have the approval of the appropriate Vice President.
*This does not justify continued use of a given source or vendor for reasons of convenience.*

Provide detailed support/additional information that supports the specific requirements that necessitates a sole source purchase:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


SOLE SOURCE JUSTIFICATION- APPROVALS


Requisitioner 
Signature:			Date:		

Print Name:			Title:		

In signing this form, I certify that I have read, and understand, the University Conflict of Interest Policy, found at https://liu.edu/about-LIU/administrative-departments/academic-affairs/Office-of-Sponsored-Projects/Policies-and-Forms and that I will not purchase from, or influence others to purchase from, any entity from which I may gain a financial, employment, consulting or other business relationship.


[bookmark: _GoBack]VP APPROVAL FOR PROFESSIONAL JUSTIFICATION AND/OR SERVICES ARE OVER $25,000:
** If services are over $25,000 this form MUST be signed by a VP **

VP Signature:			Date:		

Print Name:		


Director of 
Facilities:			Date:		

Print Name:		




PROCUREMENT AND SOURCING SERVICES APPROVAL:

Signature:			Date:		

Print Name:			Title:		
Rev. 9/2022
