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STATEMENT OF BIDDER QUALIFICATIONS 
 
 
1. Company name, bidder email, mail address and all branch office addresses. 

 
 

 
 

 
 

 
 

 
  
2. Type of business entity (corporation, non-for-profit, proprietorship, etc.). 

 
 

 
 

 
 

 
 

  
 
3. If company is a corporation, state the date and place of incorporation and give a brief 

history of company’s operations.  
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4. List directors, officers, owners, managerial employees or partners, and identify the 
ownership interest of each.  
 
 

 
 

 
 

 
 

 
 
5. Total number of employees and total number of licensed professionals (include an 

organizational chart, if available). 
 
 

 
 

 
 

 
 

 
 
6. Identify locations from which services will be performed. 

 
 

 
 

 
 

 
 

 
 
7. Identify or attach license or certificates to perform the work in each jurisdiction where the 

work will take place. 
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8. Has any director, officer, owner or managerial employee had any professional license 
suspended or revoked?  If yes, list the name of the individual, license held and disposition of 
the issue. 
 
 

 
 

 
 

 
 

 
  
9. Has any director, officer, owner or managerial employee been convicted or the subject of 

criminal indictment during the past five (5) years?  If yes, summarize the matter and its 
disposition. 
 
 

 
 

 
 

 
 

 
 

10. Is the company currently involved in bankruptcy or similar proceedings?  If yes, explain. 
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11. During the past three (3) years, has company been found guilty of any OSHA, EPA or State 

environmental or safety violation?   If yes, describe the nature of the violation and steps 
taken to remediate the condition(s).  
 
 

 
 

 
 

 
 

 
 
12. During the past five (5) years, has company been charged with retaliation or discrimination 

against any employee on the basis of race, ethnicity, national origin, disability, gender or 
other violation of equal employment opportunities?  If yes, summarize each claim and its 
disposition.  
 
 

 
 

 
 

 
 

 
 
13. During the past five (5) years, has company been named as a party in any action involving a 

claim for personal injury or wrongful death arising from performance of work on any 
project?  If yes, summarize the claim and its disposition.  
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14. During the past five (5) years, has company been the subject of an investigation or 

proceedings before the city, state or federal Departments of Labor for any alleged violation 
of any wage or labor law?  If yes, summarize each such instance and its disposition.  
 
 

 
 

 
 

 
 

 
 
15. Has the company ever been terminated from a project by the Owner?  If yes, list the 

projects on which the bidder was terminated, the nature of the termination (e.g., 
convenience, suspension, for cause), and the date of said termination.  
 
 

 
 

 
 

 
 

 
 
16. List the technical and professional staff to be employed on this project; describe general and 

specific specialties/expertise and overall resources; provide title, role and work resume of 
each team member, including principals.  
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17. Indicate your understanding of the scope of work involved in the project and potential 

problems to be addressed.  Summarize how you will respond to specific phases of the work, 
identifying any innovative or creative design approaches or strategies that the company 
proposes. 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

18. Describe the nature and level of communications company will maintain with University 
staff during the various project phases. 
 
 

 
 

 
 

 
 

 
 

19. Discuss any special or specific qualifications company has for this project. 
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20. Describe how company will ensure Project performance, quality and consistency through 

adequate management, supervision and control techniques. 
 
 

 
 

 
 

 
 

 
 

21. Describe company’s system of monitoring and oversight to ensure maintenance of complete 
and accurate work, payroll and invoicing records. 
 
 

 
 

 
 

 
 

 
 
22. Does company have any projects ongoing at the time of the submission of this bid?  If yes, 

list the projects on which the bidder is currently working, the percentage now complete, 
and the expected dates of completion. 
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23. Attach company’s most current certified financial statement or, if a certified statement has 

not been issued within the past 12 months, the company’s latest internal financial 
statement. 

         
 
 
 
 
  By:____________________________________  
      (Signature)  
  
       _____________________________________    
       (Print Name, Title and Company)  
  
     Dated:  
 
 
Sworn to before me this  _______day of ______,20__.  
  
________________________________________  
 Notary Public  
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