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WELCOME
Dear Student,
As you begin an exciting and challenging semester of student teaching, I offer some words of
encouragement and support. You have successfully completed the LIU School of Education
teacher education course work and many hours of fieldwork to give you the tools you will need for
your journey.
You will have many people to guide you along the way. The Cooperating Teacher, the University
Supervisor and the Director of Field Experiences & School Relations as well as the Enrollment
Services Advisor and the Certification Officer who are all available to answer your questions and
point you in the right direction.
And most importantly, you have your passion for teaching and your care and concern for the
students you will be teaching to remind you why you’ve made this admirable career choice.
I wish you all the best during your student teaching experience.
Dr. Albert Inserra
Interim Dean, School of Education
_____________________________________________________________________________
Dear Student Teachers,
Student teaching is the next big step on your journey to becoming a teacher. Your education
courses and your fieldwork experiences have prepared you to work side by side with a
Cooperating Teacher as you continue to learn. And some of you will be teaching your own class
with guidance from teachers and coaches. This student teaching experience will show you what
you know and what you have yet to learn. Along with the hard work, you will experience joy and
satisfaction as your knowledge grows.
At LIU, we are here to support you. Please reach out to any of us when you need a helping
hand. Along with myself, your support team includes: Zalika Taylor, Enrollment Services
Counselor; Marizaldy Mercedes, Certification Officer; your LIU University Supervisor, and your
professors. We are all ready to listen and respond to any of your concerns regarding the student
teaching experience.
I hope this handbook will answer many of your questions but if you still have some, please contact
me by phone or email. I am available to meet with you by appointment. I am looking forward to
working with each of you throughout the semester.
Charlotte Marchant
Director, Field Experiences & School Relations
School of Education
718-246-6496
charlotte.marchant@liu.edu
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LIU MISSION STATEMENT
All education has both an intellectual and a moral sense. At LIU/Brooklyn, the School of
Education is committed to developing educators, school psychologists and counselors who
will make significant contributions not only to learners in New York City schools, but also to
the families and the communities of the learners. Resting upon the mission of Long Island
University, "to open the doors of the city and the world to men and women of all ethnic and
socioeconomic backgrounds who wish to achieve the satisfaction of the educated life and to
serve the public good,” the School of Education strives to develop an ethnically, linguistically,
socio-economically and academically diverse student body to serve New York City public
schools.
To carry on the important mission of the university, LIU/Brooklyn Educators have some
essential qualities as they enter the schools as professionals. LIU/Brooklyn’s School of
Education prepares Educators that are:
1. KNOWLEDGEABLE and intellectually inquisitive
2. ENQUIRING and comfortable experiencing and pursuing inquiry
3. EMPATHIC and interested in the human capacity to develop
4. PLURALISTIC and knowledgeable of and connected to communities
5. SOCIALLY COMMITTED and working to build a just pluralistic democratic society
KNOWLEDGEABLE LIU/Brooklyn Educators are intellectually rooted in the Liberal Arts,
Sciences, and Pedagogy. They are deeply familiar with basic theoretical literature in all areas.
The content knowledge that our Educators have never overshadows the inquisitive attitude
and the passion that they have toward knowledge. Knowledge for its own sake is not the goal,
but knowledge does, like all passion, generate more questions, deep interest, and further
involvement in knowledge. LIU/Brooklyn Educators love to read and write, and understand
that in doing so, they're personally constructing and developing their knowledge. Our
Educators are responsible thinkers, capable of forming their own opinions and using their
knowledge to act independently in socially responsible ways.
ENQUIRING LIU/Brooklyn Educators are active inquirers, curious about natural and social
phenomena, able to imagine, and to invent. They see themselves not as teachers holding all
the knowledge, but as students and researchers, questioning, taking risks. As Educators,
however, they are seriously reflective, taking time to study, research, observe, describe and
reflect. Although LIU/Brooklyn Educators create a cooperative and collaborative community of
learners, they are experienced in extending what the learner brings and recognize the
uniqueness of every learner. That is, our Educators know how to ask questions that widen
horizons of knowledge and experiences. They also know how to set up the processes that will
generate answers. Furthermore, they are able to set up and construct Learning Surrounds
that stimulate curiosity, inquisitiveness, and the imagination. LIU/Brooklyn Educators are
committed to active learning.
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EMPATHIC LIU/Brooklyn Educators believe in the potential of all students, and are able to
build on their strengths. They are deeply committed to the idea that all learners, including
those with disabilities, are capable of learning, and are able to realize their unique potential.
LIU/Brooklyn Educators are empathic and caring people interested in the learner and her/is
context. They have deep empathy for students, while maintaining rigorous expectations of
their ability to learn, innovate, and construct new realities. This empathy comes from the
Educators' appreciation of life and its aesthetic values.
PLURALISTIC LIU/Brooklyn Educators are very knowledgeable of communities and their
cultural and linguistic pluralism. They are deeply familiar with their ways of speaking and
socializing, of their languages, cultures, and histories, of their differences, of the "funds of
knowledge" of the community, of their parenting styles. Our Educators include in their ranks
those who speak the ethno- linguistic communities' languages, as well as those with racial
and ethnic characteristics that match the community. Regardless of personal characteristics,
LIU/Brooklyn Educators strive to acquire the different experiential knowledge that different
communities have and to find commonalities in the human experience.
SOCIALLY COMMITTED LIU/Brooklyn Educators are committed to making sure that all
students, regardless of race, class, gender, language, sexual orientation or special needs,
receive excellent and equitable educational services. They are also sensitive to issues of
inclusion in education and the merits of children from diverse educational and ethnic
backgrounds learning together. LIU/Brooklyn Educators understand the relationship between
their instructional and social role, becoming advocates for the learners and their communities,
as they build a better and more just world.
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WHO IS ELIGIBLE FOR STUDENT TEACHING?
Undergraduate students are eligible for student teaching when they have:
1.
2.
3.
4.
5.
6.
7.

A minimum of 100 credits with an overall minimum 2.75 Grade Point Average.
Completed all required coursework in Teaching and Learning (TAL) with a minimum 3.0
Grade Point Average.
A passing score on all required teaching certification exams.
Completed all workshops: Violence Prevention, DASA, Child Abuse.
Evidence of a negative TB test (taken within the last 6 months).
Fingerprinting Clearance. (See Appendix A)
Completed interview by a faculty member.

Graduate students are eligible for student teaching when they have:
1.
2.
3.
4.
5.
6.

Completed all required coursework in Teaching and Learning (TAL) with a minimum 3.0
Grade Point Average.
A passing score on all required teaching certification exams.
Completed all workshops: Violence Prevention, DASA, Child Abuse.
Evidence of a negative TB test (taken within the last six months).
Fingerprinting Clearance. (See Appendix A)
Completed interview by a faculty member.
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WHAT DO I NEED TO KNOW ABOUT THE PLACEMENT PROCESS?
The placement process begins the semester before student teaching. There will be an information
session where students learn the necessary steps involved in placement. At this session, students
will complete a student teaching application form and will begin to learn about the roles and
responsibilities of the Student Teacher, the Cooperating Teacher, and the University Supervisor. If
the student meets all the eligibility requirements, the placement process will begin. The student will
be added to the NYC Department of Education’s Personal Eligibility Tracking System (PETS) roster
to start the fingerprinting process. (See Fingerprinting Process in Appendix A.)
Students will be assigned to schools by the Director of Field Experiences & School Relations and will
be informed of their placement in December for the spring term and in May for the fall term. Those
students who opted to participate in the Teaching Academies (collaborative with NYCDOE) will be
placed in schools selected by the NYC Department of Education.

WHO DO I CONTACT FOR HELP?
For questions regarding student teaching, contact:

Charlotte Marchant, Director
Field Experiences & School Relations
718-246-6496
charlotte.marchant@liu.edu
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STUDENT TEACHING PLACEMENT TIMELINE
The following is a general template of what is expected. There may be modifications based on your
particular setting; your needs; the recommendation of your University Supervisor or Cooperating
Teacher. These variations should be communicated to your seminar leader or to Charlotte Marchant.

Weeks 1 & 2
1.
2.
3.
4.
5.
6.
7.
8.
9.

Become acquainted with students, teachers, school administrators, and classroom routines:
the building, teaching practices, school policies;
Begin a daily/weekly journal reflecting on your experience;
Begin to work with individual students and small groups;
Schedule a weekly time to meet with Cooperating Teacher;
Meet with the Cooperating Teacher and discuss curriculum plans for the semester;
Become familiar with curriculum across subjects, review manuals, pacing calendars and
curriculum maps;
Take responsibility for developing and teaching a particular subject area or unit of study;
Work with the Cooperating Teacher and the University Supervisor to determine your
responsibilities for the semester;
Attend grade, subject, IEP and other meetings.

Weeks 3 & 4
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

During this time you will:

All Student Teachers must begin teaching:

Continue daily/weekly journal reflecting on your experience;
Continue to work with individual students and small groups;
Continue attending grade, subject, planning, IEP and other meetings;
Continue meeting with Cooperating Teacher each week;
Teach selected whole class lessons and conduct classroom activities based on careful
planning with the Cooperating Teacher;
Respond to student work;
Begin to plan Unit of Study;
Prepare for First Observation by University Supervisor:
Create a lesson plan and submit to the Cooperating Teacher for feedback and critique
Have the lesson plan for the University Supervisor on the day of the Observation.
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Weeks 5 & 6
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Continue daily/weekly journal reflecting on your experience;
Continue to work with individual students and small groups;
Continue attending grade, subject, planning, IEP and other meetings;
Continuing responding to student work;
Continue meeting with Cooperating Teacher each week;
Teach consecutive lessons each day and entire mornings;
Teach Unit of Study;
Prepare for Second Observation by University Supervisor:
Create a lesson plan and submit to the Cooperating Teacher for feedback and critique
Have the lesson plan for the University Supervisor on the day of the Observation.

Weeks 7-14
1.
2.
3.
4.
5.
6.
7.
8.
9.

Continue daily/weekly journal reflecting on your experience;
Continue to work with individual students and small groups;
Continue attending grade, subject, planning, IEP and other meetings
Continue responding to student work;
Continue meeting with Cooperating Teacher each week;
Teach consecutive lessons each day and entire mornings;
Assume responsibility for the class for an entire day;
Complete Unit of Study;
Gather samples of student work.
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WHAT IS EXPECTED OF ME WHILE I STUDENT TEACH?
A. The student teaching program is designed to prepare reflective teachers who
work to create excellent schools for urban students. Students are expected to
have experience:







teaching one-on-one
teaching in small and large groups
planning and teaching lessons in all content areas taught by the Cooperating Teacher
designing and implementing lessons using a variety of instructional techniques
administering and interpreting measures of student achievement
participating in family conferences, team meetings, and open-house programs

Students are expected to participate in all aspects of teaching practice, to think carefully about the
purposes, complexities, and consequences of what they do, and to learn from their experiences.
Student teaching is the culminating experience of your teacher education program. It is a laborintensive activity that requires commitment and professionalism. All Student Teachers are required to
be at the student teaching site for the full day, five days a week. In case of a necessary absence, a
Student Teacher should notify the Cooperating Teacher and the University Supervisor in the morning
before classes start. Student Teachers are expected to keep a record of their hours of attendance.
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B. Completion of the edTPA Assessment
http://www.nystce.neinc.com/home.aspx
Student Teachers applying for initial certification in New York, are required to take and pass the
edTPA. The edTPA is a student-centered multiple measure assessment of teaching. It is designed to
be educative and predicting of effective teaching and student learning. Stanford University faculty and
staff at Stanford Center for Assessment, Learning, and Equity (SCALE) developed the edTPA.
The edTPA is a classroom-based assessment administered during the student teaching field
experience. The readiness of a Student Teacher to teach effectively is the focus of this assessment
and it includes written documents, video clips, samples of P-12 student work and written Student
Teacher reflections.
All Student Teachers will be provided with an edTPA handbook in their certification area. Additional
resources will also be provided by your University Supervisor.
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WHAT IS THE CODE OF CONDUCT
AT THE STUDENT TEACHING SITE?
Keep in mind that the teachers and administrators might be looking for a teacher in the
future. Student teaching should be treated as you would any professional job placement.
This includes:


respecting the classroom teacher and paraprofessional. They are colleagues with whom you
work;



respecting the students. A good rule of thumb is to act toward them as you would if their
parent was present;



having a discussion with the classroom teacher about the purpose and intention of your
responsibilities overall and on a daily basis; being explicit about what you need to do (planning
a lesson; working with a small group of students; teaching a whole group lesson; teamteaching; participating in a meeting;



asking the classroom teacher how they want to be informed if you’ll be late or absent;



discussing with the classroom teacher how you will make up days if you have been absent;



dressing appropriately – casually professional. Don’t be so dressed up that you can’t be active
and comfortable with the children but don’t be so casual that you could be going to the gym as
well. Some schools expect you to be dressed professionally while others are more
casual. Assume that you need to be professionally dressed. If you see the culture of the
school is more informal, you can change accordingly. Don’t be afraid to ask! When in doubt,
be more formal/professional than not. Dress as if you were videotaping yourself for the edTPA
exam every day;



refraining from using a cell phone, texting or listening to any electronic devices while in the
school;



refraining from eating or chewing gum in the classroom. Again, think about how you would
want to be seen if you were being observed or videotaped.
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WHAT ARE THE ROLES AND RESPONSIBILITIES OF
STUDENT TEACHERS, COOPERATING TEACHERS,
AND UNIVERSITY SUPERVISORS?
The student teaching semester is an important stage in the process of learning to teach. The student
teaching program is designed to encourage the active involvement of Student Teachers, Cooperating
Teachers, and University Supervisors -- referred to as the Triad -- in the planning of the specific
activities of the student teaching experience. Triad members meet during the first few weeks of the
semester to discuss their goals and expectations.
Student Teachers will be observed throughout the semester by their Cooperating Teacher and by
their University Supervisor. Before or after each observation the student will have an opportunity to
discuss the lesson with one of these individuals. The University Supervisor will document at least
three observations by writing a narrative description of the lessons s/he observes. The Student
Teacher, the Cooperating Teacher, and the University Supervisor will meet to discuss the student’s
progress.
Please refer to the Student Teaching Contract (Appendix B) for a specific list of the responsibilities of
each person involved.
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QUESTIONS TO PREPARE FOR
STUDENT TEACHING CONVERSATIONS
The following questions may be used to structure initial conversations among Student Teachers, their
Cooperating Teachers, their mentors, school administrators and/or University Supervisors. It is
important that you know the answers to these questions.

1. How will the Student Teacher take over responsibility from the teacher?
2. What classes will the Student Teacher work with first, second, and what is the timeline?
3. What schedule has been set up for the Student Teacher and Cooperating Teacher to meet
daily for planning?
4. How often will the Cooperating Teacher observe the Student Teacher formally? Informally?
5. How does the Cooperating Teacher provide feedback to the Student Teacher?
6. Are there any concerns about the calendar for either the Student Teacher or Cooperating
Teacher?
7. What questions or concerns does the Student Teacher or Cooperating Teacher have of the
University Supervisor?
8. What structure does the Student Teacher want to use to establish routines and procedures
and build community in the classroom? Is this agreeable to the Cooperating Teacher?
9. What questions or concerns does the Cooperating Teacher have regarding evaluation of the
Student Teacher?
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WHAT IS THE STUDENT TEACHING SEMINAR?
The student teaching seminar is a forum for you to bring together theory and practice. Working
closely with other Student Teachers and a University Supervisor, you will attend weekly meetings and
engage in dialogue and writing that will serve to deepen your practice and develop the necessary
skills for classroom teaching. All students will work on and develop their edTPA assessment during
the student teaching experience.

HOW WILL I BE EVALUATED?
The evaluation of student teaching is an on-going and collaborative process among the Triad
members that is consistent with the values and goals imbedded in the KEEPS mission. Some of the
criteria for evaluation are:
1.
2.
3.
4.

Attendance, punctuality, active participation, and professionalism;
Specific lessons taught by the Student Teacher;
Strengths and progress of the Student Teacher over a period of time;
Evidence of how the Student Teacher reflects upon his or her classroom practice and learns
from his or her teaching, including mistakes;
5. Willingness of the Student Teacher to take risks and to experiment with new materials and
methods.
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HOW DO I BECOME A CERTIFIED TEACHER?
At the end of each semester, applications for Initial Certification are mailed to all graduating students.
Completed applications should be returned to Ms. Marizaldy Mercedes. She can be reached at
marizaldy.mercedes@liu.edu and 718-488-1382.
There are several things you need to do in order to qualify for New York State Initial Certification
(valid for five years):
1.
2.
3.
4.
5.

Complete a State approved teacher education program. (This is your LIU program.)
Pass the NYS Teacher Certification Exams EAS, CST, and edTPA
Complete the Child Abuse Seminar
Complete the Violence Prevention Seminar
Complete the Harassment, Bullying, Cyberbullying and Discrimination in Schools: Prevention
and Intervention Workshop ( DASA training)
6. Complete the Fingerprinting process at the Department of Education. (Do this before applying
for certification.)
7. Be either a U.S. citizen or a Permanent Resident
8. Have good moral character
New York Education Law now permits individuals with U.S. Citizenship or Permanent Resident
status, to qualify for an Initial NYS Teaching Certificate. To verify your Permanent Resident status,
submit ONE of the following with your application:
1. A photocopy of your Permanent Resident Card (Green Card); or
2. A photocopy of a lawfully issued passport stamped with “Processed for 1-551 Temporary
Evidence of Lawful Admission for Permanent Residence”; or
3. A certified and sealed copy of a letter from the United States Citizenship and Immigration
Services (USCIS) verifying your Permanent Residence.
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WHAT ARE SOME OF THE COMMONLY ASKED QUESTIONS?
Q: Am I able to student teach in a school where I have done observations or fieldwork?
A: It is not possible for you to choose where you will student teach. However, if you would like for
any specific information to be taken into consideration when deciding your placement, you may make
an appointment to speak with the Director of Field Experiences & School Relations. Part of the
application process provides an opportunity to make a request.
Q: Am I able to use my current teaching job for my student teaching requirement?
A: Each program, in consultation with the Director of Field Experiences & School Relations, will
make a determination as to whether students are able to fulfill their student teaching requirement with
a current teaching position. The first criterion is whether the student is teaching in the area in which
they are to be recommended for certification through LIU.
Q: Who will my University Supervisor be?
A: In most cases, your University Supervisor will be the faculty member who has a relationship with
the school to which you are assigned. If your student teaching takes place in a setting in which there
is no ongoing faculty relationship, you will be assigned a University Supervisor who has familiarity
with that setting.
Q: How much creativity can the Student Teacher bring to the placement?
A: While the Student Teacher is generally expected to follow the existing school curriculum and
classroom rules and procedures, she or he is also expected to make original contributions to the
classroom program within the boundaries set by existing programs and policies.
Q: What if the Student Teacher is having difficulty in a placement?
A: The placement of Student Teachers in classrooms by itself does not guarantee an educative
experience. The placement is designed to encourage the active involvement of Cooperating
Teachers, University Supervisors, and the Student Teacher in the planning of specific activities for the
student teaching experience. Careful planning which includes input from all triad members is
essential for the success of the experience.
Q: What if the Student Teacher’s style is different from that of the Cooperating Teacher?
A: Teaching styles often differ among teachers. It would not, therefore, be surprising if some
differences exist between the Student Teacher and the Cooperating Teacher. If Student Teachers
wish to engage students differently than their Cooperating Teacher, they should be given
encouragement but also assistance in assuring that students understand any differing expectations
that might arise. The University Supervisor can lend support in this process. Most importantly, the
needs of the students must be at the center of any instruction.
Q: What is expected of the Student Teacher in his or her placement outside of the classroom?
A: The Student Teacher should function as a regular staff member of the school in terms of arrival
and departure times as well as participation in all school responsibilities including, for example,
playground duty, team meetings, faculty meetings, in-service sessions, and family conferences.
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ADVICE TO STUDENT TEACHERS




















Organize your personal and professional time.
Dress appropriately (please see p. 12 for elaborated comments)
Think of yourself as a beginning teacher, not as a fellow student. Be prepared with
ideas and suggestions once you have familiarized yourself with the curriculum for the
classes for which you will be responsible. Remember -- learning is a relationship.
Your Cooperating Teacher will model things and help you but you will also bring in new
ideas and approaches that may benefit their professional growth as well.
Remember that you are a professional and are expected to conduct yourself
accordingly. You are to be assertive and demonstrate initiative. Be consistent with
planning and preparation in your teaching and your class work. Be sure to
communicate with your Cooperating Teacher and University Supervisor at all times to
establish a productive and transparent working relationship.
Remember your LIU program and the KEEPS mission and philosophy. Be sure you are
discussing your program philosophy and methods with your Cooperating Teacher and
University Supervisor.
You will meet professionals whose philosophies of education differ from yours. Learn
from this. Professional growth occurs when teachers openly discuss their individual
teaching styles and respect each other’s differences.
Lesson planning is critical to the field experience - not just the thinking about, but the
writing of the plan. It is wise to over-plan and have alternative plans. It is essential that
you share lesson plans with the Cooperating Teacher a few days before the lesson
is taught.
Becoming a teacher is a developmental process. All Student Teachers are expected to
begin teaching whole classes by Week 3. The number of classes you assume will
depend upon the recommendation of your Cooperating Teacher and University Supervisor
Take the time to interact and share with peers. In many cases there will be other
Student Teachers (including from other universities) at the same site. Visit each other’s
classrooms to benefit from the experience.
Remember that you are a guest of the school.
Try to avoid becoming involved in internal school politics or local controversies.
Most studies indicate that student teaching may turn out to be the best college course
you will ever take, so be open, flexible, and give it your best energies.
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APPENDIX A
FINGERPRINTING PROCESS
The HR Connect Walk-In Center and the Office of Personnel Investigation (OPI) are responsible for
screening all new staff hired by the New York City Department of Education (DOE) to ensure the
safety and well-being of students and staff. State education laws and DOE policy and practice
mandate the taking of fingerprints as a prerequisite for licensure and/or employment.
Students will be nominated in the DOE’s Personal Eligibility Tracking System (PETS) roster by the
university using the student’s social security number and email address.
Once the university nominates you,
1. You will receive an email with instructions to activate and log into the Applicant Gateway. You
must complete and e-sign all required forms in Applicant Gateway.
2. The university will receive an email confirmation that you have completed the application and
will provide you with confirmation.
3. Once you receive confirmation you must go to the HR Connect Walk-in Center located at 65
Court Street, Room 102, Brooklyn, with your government-issued photo identification, school ID
and fingerprint payment. The fingerprint payment is $135 and can by paid by check/money
order (payable to NYCDOE/DHR), or credit/debit card.
4. Within two business days to one week, we will have the results and you will be eligible to
student teach.
If you have any questions about the fingerprinting process or want to know your status (whether they
already have your fingerprints, etc.), you need to email them at opiinfo@schools.nyc.gov. Include the
last 4 digits of your social security number in your email.
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APPENDIX B
STUDENT TEACHING CONTRACT
Responsibilities of the Cooperating Teacher











Meet with the Student Teacher and University Supervisor (three-way meeting) at the beginning of the placement and at the end of
each quarter.
Review the Student Teaching Handbook with the Student Teacher.
Review the KEEPS mission and the Student Teaching Summary Assessment.
Plan curriculum with the Student Teacher. Provide space for students to try various methods and instructional strategies especially
inquiry-based and social justice themes.
Include Student Teacher in all school-related activities.
Provide a schedule of teaching duties for the semester based on graduated responsibility (see Student Teaching Placement
Timeline pgs. 8-9). Plan with the Student Teacher which classes they will teach.
Determine how feedback will be given to the Student Teacher after each lesson. Observe the student’s teaching to collect
evidence for the Student Teaching Summary Assessment. Use the Student Teaching Summary Assessment to document any
observed teaching of the Student Teacher.
Discuss the content of the Student Teaching Summary Assessment with the Student Teacher and set future learning goals.
Maintain proactive, ongoing communication with the University Supervisor about the Student Teacher’s progress. Should
concerns arise, the University Supervisor should be notified immediately to determine how best to support the Student Teacher. If
necessary, the Director of Field Experiences & School Relations may provide additional guidance.
Complete the online Student Teaching Summary Assessment at the end of the semester, review with Student Teacher and
University Supervisor.

Responsibilities of the Student Teacher











Maintain a professional presence while at the school site, communicating and relating with colleagues, students, and families.
Be prepared to fulfill all obligations of the teaching assignment.
Assume graduated teaching responsibilities based on Student Teaching Placement Timeline (pgs.8-9).
Work one-on-one with students and in small groups when not providing whole group instruction.
Plan lessons with Cooperating Teacher using various methods and instructional strategies focused on inquiry-based and social
justice themes.
Maintain prompt and regular attendance and conscientious out-of-class preparation for teaching responsibilities.
Work with Cooperating Teacher and always maintain a proactive stance.
Maintain up-to-date records of curricular plans; abide by school policies; meet administrative due dates.
Email absences for any reason to the Cooperating Teacher and University Supervisor.
Absences for special circumstances must be requested in writing and submitted to the Cooperating Teacher and the
University Supervisor.

Responsibilities of the University Supervisor
The University Supervisor plays a vital role as a bridge between the university and the school, as a mentor, and as an evaluator of the
Student Teacher’s progress. As they pertain to the field placement, the University Supervisor’s responsibilities are to:






Facilitate three-way meetings at the beginning of the placement and after the three formal observations to discuss assessment and
set goals.
Familiarize Cooperating Teacher with LIU’s KEEPS mission and Student Teaching Summary Assessment.
Communicate with the Cooperating Teacher and Student Teacher about how the principles of graduated responsibility are being
enacted in the placement according to the Student Teaching Placement Timeline (pgs.8-9).
Conduct at least three formal observations during the academic year (recommend videotaping at least one).
Complete Student Teaching Summary Assessment with narrative report after each formal observation

Signatures:
LIU University Supervisor _____________________________________________
Cooperating Teacher/School Supervisor_________________________________
Student Teacher _____________________________________________________
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LIU SCHOOL OF EDUCATION STUDENT TEACHER TIMESHEET AND ACTIVITY LOG

Name: ________________________________________ ID # _____________________________
School: ______________________ Grade: _____ Cooperating Teacher: ____________________
Date

Time In

Time Out

Comments

Date

Time In

Time Out

Comments

Date

Time In

Time Out

Comments

Date

Time In

Time Out

Comments

Signature of Cooperating Teacher: ____________________________________________

TO BE SIGNED AT THE END OF EACH MONTH

