
 
Long Island University Nonresident Alien Information Form 

(Required for honoraria or personal services payments to NRAs who are not employees) 
 

Directions – Complete Part I, II, & III (as applicable).  Sign and date the form at the bottom.  Submit this form along with a completed IRS Form 8233, a 
legible copy of your passport, visa, I-94 card, and the DS-2019 (for J-1 Visas) to your sponsor, who will attach these documents to the Direct Payment 
Voucher requesting payment.  Please provide all information requested.  Checks to foreign nationals may be processed only after a complete packet of 
documentation is received and reviewed for compliance with IRS and INS regulations. 
 
Part I  The Substantial Presence Test – Determining Residency Status for Tax                                                                          . 
Are you a U.S. Immigrant/Permanent Resident with a Green Card? ______   
If yes, do not use this form, instead use Form W-9. 
  
If you are currently a J-1 visitor, have you been in the U.S. as a teacher, researcher, trainee, or student during more than two 
of the last six calendar years?  ________ 
  
Substantial presence is being physically present in the U.S. for 31 days in the current calendar year and 183 days during a 
three year period.    Please indicate the number of pays present in the U.S. during the years listed below: 
 
        Number of Days                        
  A.  Days in US for the current year    __________   x       1    = ____________                  
  B.   Days in US last year                     __________   x     1/3  = ____________                 
  C.   Days in US two years ago            __________   x     1/6  = ____________                  
  D.   Total                                                                                      ____________                  
 
If the “Total” is less than 183, you are a nonresident alien (NRA).  Please complete Part II of this form and Part III (if applicable).                   
 
If the “Total” is greater than or equal to 183, you are a RESIDENT ALIEN for tax purposes.  Do not use this form, instead use Form W-9.    
           
Part II   Substitute  W-8Ben/Certificate of Foreign Status for U.S. Tax Withholding                                                                  . 
Name (Please print – Last/Surname, First, Middle)                                                                                                                        
____________________________________________________________________________________________________ 
Permanent residence address. (Do not use a P.O. Box or in-care-of address).                                                                                
____________________________________________________________________________________________________ 
City or town, state or province.  Include postal code where appropriate.                             Country (Do not abbreviate)           
______________________________________________________________       ___________________________________ 
Mailing Address (if different from above)                                                                                                                                      
City or town, state or province.  Include postal code where appropriate.                                                                                       
______________________________________________________________       __________________________________  
U.S. taxpayer identification number, if any (SSN or ITIN)                                       Foreign tax identifying number  (optional) 
______________________________________________________________     _________________________________ 
30%  tax must be withheld from non-expense payments to NRAs without a U.S. Social Security or Individual Taxpayer Identification Number, or if no tax 
treaty exists with the applicable country.  Treaty eligibility is claimed on IRS Form 8233, which must be attached to this form.        
 
Part II   Certification of Academic Activity – INS Payment Guidelines for Business/Tourist Visa                                            .                                                                      

For B-1, B-2, WB or WT visa holders, and Canadians admitted without an I-94: 
Payment of honoraria and associated incidental expenses for “usual academic activity” is governed by Section 431 of the ACWIA of 1998 

 
Acknowledgement- 
I have accepted an invitation by Long Island University for the purpose of engaging in an academic activity.  I expect to receive an honorarium payment 
and/or reimbursement for incidental expenses for my academic activity. 
 
I have not accepted honoraria or expense reimbursements within the prior six-month period from more than five institutions of higher education, a nonprofit 
organization affiliated with an institution of higher education, or a nonprofit or a governmental research organization. 
 
(Note:  Long Island University cannot make an honorarium payment to you if you have received such payments from more than five of these types 
of organizations within the past six months.) 
 
The dates of my academic activity at Long Island University will be from ____________________________  to  __________________________________. 

Note:  Academic activity at Long Island University cannot exceed nine business days. 
     
Under penalties of perjury, I certify that to the best of my knowledge and belief, that the above statements are true, 
correct, and complete. 
 
Signed ________________________________________________________    Date ________________________________ 
 
 
06/01/2005         


